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Appendix C

Dear Guardian,

We would like to take this opportunity to welcome you to the wise programme!

We use the term WISE in this context to stress four important Scottish Education National Priories.  W is for the Wisdom that is gained through the national priority of instilling a zeal for life long learning.  The I is for the national priority of Inclusion while the S represents a Structured Frame Work For Learning.  Finally, the E is for the virtuous environment that is created through Citizenship. 
Essentially the WISE Program improves Student Life by creating a balanced and supportive approach to the first of the Scottish National Priorities, namely, Achievement and Attainment.  The quality of student life in Scottish High Schools will be raised through the participation in WISE team based cultural events.

This pack contains:

· Guardian Permission Forms 
· Medical Consent Information 
· Child Care Instructions

· Additional Useful Information

These documents must to be completed before your child can participate in the After Schools Activities Programme.  It should be highlighted that either both or one of the child’s Guardian must sign these forms.  If possible, the Guardians are encouraged to take copies of these forms for their records.  

We thank your for taking the time for completing these forms and look forward to your support for this initiative.

Kind regards,

The ASAP Team
General Information
Guardian Permission and Medical Consent

It sometimes is necessary for parents to give their permission so that their child can participate in some form of organized activity (i.e. a school trip, excursion, scouting trip, sports team etc…). 

A “Guardian Permission and Medical Consent” Form allows parents to give consent for their child to participate in a specified activity, which is defined in the form. The consent form also grants the organizers of the activity the power to make health care related decisions on behalf of the child.

By having this type of document available, the organizers of the activity will be able to better deal with any types of emergency involving the children and can avoid potential problems when, for example, arranging for medical, dental or any other type of care. This can be especially important on a school or scouting trip if a medical emergency arises when the parents may not be readily available to consent to certain emergency medical procedures. Medical personnel will also generally feel more comfortable dealing with someone who can provide this type of document.

Although the Guardian Permission and Medical Consent has a beginning and an “end/expiration” date, the Parent(s) can revoke the document at any time even before the end date.
The WISE Programme aims to provide social skills that assist young people, prepare and develop them for life.   The benefits of a sporting experience, the competitive challenges enjoyed in safe environment will allow them to explore and express the characteristics that will equip them with experience to deal with opportunities and challenges in their future lives. 

Name: _________________________________ Date of  Birth __________

Address & Post Code:___________________________________________

The undersigned(s) being the lawful parent(s) and/or guardian(s) of the above child (the "Child"), hereby consents to the participation by the Child in 
____________________________________________ (describe activity) conducted by the After School Activities Programme and to the participation of the Child in all events relating to the activity on ___________(start date) through _______________ (end date).

The undersigned hereby further authorize(s) any of the staff, employees, agents and representatives of Organizer to provide for, approve and authorize any health care at any hospital, emergency room, doctor’s office or other institution; employ any physicians, dentists, nurses, or other person whose services may be needed for such health care; review and if necessary disclose the contents of any medical records; execute any consent form required by medical, dental or other health authorities incident to the provision of medical, surgical or dental care to the child. Health care shall include but not be limited to the administration of anesthesia, X-ray examination, performance of operations, diagnostic and other procedures.

If there is no medical emergency, the guardian will first use reasonable efforts to contact the parent(s) and/or guardian(s) before administering or authorizing any treatment.

Notwithstanding other provisions in this Consent Form, Organizer shall not have the authority to withhold or withdraw life-sustaining procedures for the Child.

This Consent Form may be revoked at any time before the expiration date with written notice to Organizer.  

Signed on ________________ (date), at ___________________ (city),  

________________________________

Signature of Guardian
________________________________

Signature of Guardian
Child Care Information and Instructions

	Child's Name: 

	Child's Nickname: 

	Child's Age: 

	School Attended & Year Group:


Guardian(s) and Other Contacts

	Guardian Name (1): 

	Guardian Name (2): 

	Address of Guardian(s): 

	Home# 
	Work#


	Second Contact Name: 

	Relationship: 
	Phone Number:


	Third Contact Name:

	Relationship: 
	Phone Number:


Medical/Health/Insurance Care Information

	Child’s Doctor Name: 

	Address: 

	Office Telephone: 
	After Hours Number: 


	Medications:  

	Allergies:  

	Immunizations: 

	Special Conditions: 

	

	


Other Rules and Conditions:
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I agree for my child, (name)
to participate in this after school activity
and to travel to other schools, if selected.

Contact Mobile/Phone:

Signature Date:
Tick here if you do NOT want photos taken of your child

Feel free to add any additional information on the back (ie medication, asthma, etc)
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Please take a few minutes to complete this questionnaire

About You

el (Cirele the most appropriate)
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would you rate the professionalism of the programme?
(Circle the most appropriate)

a. Timeliness of the sessions; Bl o 1 2

b. Commitment of the coaches; 1 0 1 2

¢. Conduct of the coaches; 1 0 1 2

d. Overall quality. -1 o 1 2
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(Circle the most appropriate)

Neer  Reluctuntly Some Reservations  No Reservations

a. ASAP using your resources; 1 0 1 2

b. Recommend ASAP to others; 1 0 1 2

¢. Have your child participate. 1 0 1 2

ation and ASAP?

(Cirele the most appropriate)

Never Reluctanily Some Reservations No Reservations
a. Would you work with ASAP again -1 0 1 2

5. Please feel free to add additional comments below

Be assured that all information in this questionnaire remain anonymous and confidential
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Risk Assessment

For the 2007 Anyone 4 Tennis at the Maryhill Tennis Courts
SECTION A: INTRODUCTION

Risk assessment is quit simply about deciding what could go wrong in an activity session and determining what you need to do to prevent that happening.  The HSB Booklet ‘5 steps to risk assessment’ is a generic guide on how to approach a written risk assessment document.  In 1999 the Adventure Activities Industry Advisory Committee (AAIAC) produced a guide specifically for the outdoor community entitled ‘Adventure activities: five steps to risk assessment’ and the ASAP follow this as a template for this risk assessment.  

This risk assessment will be used as an induction programme/training manual to improve the operational standards for this trial.  It will be reviewed upon completion of the trail to ensure continuous improvement.

This risk assessment was compiled by modifying the 5 Steps of Risk Assessment for Adventure Activities, compiled by the Health and Safety Commission’s Adventures Activities Industry Advisory Committee.  The modifications were undertaken to be appropriate to the specific circumstances of the ASAP.  

SECTION B: SAFETY POLICY

The major generic risks associated with physical activities can cause injuries to employees, participants and others.  It is not possible to completely eliminate all risks.  But we endeavour to remove risk to its lowest level compatible with the enjoyment of the activity.  

We do this by, amongst other things:

· Provision of competent instructional staff with appropriate education and or experience

· We promote instructors to gain appropriate National Governing Body training and assessment in the recognition and control of operational risks commonly associate with our activities.

· Appropriate ratio of instructors to participant based on good practice

· Provide suitable equipment for the activity taking place

· Fit-for-purpose and Require personal safety equipment

· Significant risks proposed by specific, additional hazards arising out of our use of Kelvindale Tennis Courts, equipment and our particular mode of operation have been assessed by management, and the  findings are lad our in Section E.

· All instructors will be given the opportunity to under go training and will be issued with induction materials and support.

Unless specifically references made to our groups at risk, it is to be assumed that the following risk related to participants on our courses.

SECTION C: REVIEW OF THE SAFETY POLICY

This Safety Policy and the risks that it sets out to control are subject to review as follows:

· On-going, based on new information which may come to light from time to time through a range of feedback mechanisms (e.g. accidents and incident reports, equipment checks, feedback from participants, informal verbal comments from instructors, monitoring of session by Principal, etc.).  Significant issues and actions will be highlighted in the daily log, which is routinely ready be session instructors and will be incorporated into the Safety Policy at the next annual review.

· Routinely, each year, before the start of the season, a comprehensive review of the Safety Policy will take place.  

SECTION D: QUALITY INSURANCE

The ASAP guarantees that, in the interest of safety, it will adhere to the following practices:

1. All instructors will have basic competencies with relationship to supervising young people.  This can be demonstrated through formal educational, National Governing Body qualification or through life experiences.

2. No more than 15 participants will be supervised by one instructor.

3. All equipment is check at the point of use by the instructors.

4. Participant are to give details in writing of any existing medical condition, illnesses, recent injuries or operations, courses of drugs, etc before sessions commence.

5. All participants will wear suitable clothing for the activity.

6. All sessions will be supervised people with an enhanced Disclosure Scotland accreditation.

7. All volunteers will have or will be in the process of receiving their enhanced Disclosure certification.

8. All sessions will be supervised by a staff member with a valid First Aid Certificate.

9. Supervisors will be issued with a First Aid kit stocked in line with normal practice.  

SECTION E: MARYHILL RISK ASSESSMENT

Risk Management: Milton Tennis Courts
Written: April 18 2006
Last Modified: May 24th 2007
Milton Tennis Courts is located off SPENCE STREET, MARYHILL serving the WINFORD Social Inclusion Partnership Area and has 4 tennis courts outdoor assets in operation as illustrated in Section F.  

To reduce any potential risk associated with Asset A the following 3 recommendations are suggested:

1. Rolling and dragging the pitch to remove large stones and reduce uneven surfaces.

2. Have the senior secondary students play at a different time.

3. Removal of all loose material (rubbish, leaves etc).
	Hazard
	Risk
	How Controlled

	1. Permanent Posts
	Children carelessly running into these permanent structures
	a. Ensure the children are aware of these structures

b. Design the activities to minimize this hazard

	2. Travelling 
	Car accidents
	a.  Children travel to venues accompanied by adults.

b.  Ensure that good road safety is followed at all times.

	3. Allegation of assault
	Court Case
	a.  Never leave adult alone with children

b. Having public and employers liability insurance

c. Have a female adult present (preferably a female teacher)

	4. Public Spaces
	Member of Public being harmed
	Public Liability Insurance

	5. Work Hazards
	Employee being harmed
	Employers Liability Insurance

	6. Power Struggles
	Children being problematic
	Techniques to avoid power struggles with children

	7.  Injuries
	Inappropriate action
	a.  Ensuring training in first aid with stocked first aid kit

b. Contact details of a member of the SMT and a mobile phone.

	8.  Loose Wires
	There is some minor damage to the fence.
	a.  Tell the children to be aware of these risk

b.  Don’t encourage the children to play around these areas.


SECTION F: MAP OF MILTON TENNIS COURTS
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4
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0 1 3 4 5
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less
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1 2 3 4 5

Under 18 18-20 20-35 35-50 50+

1 2 3 4 5
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0 1 3
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0 3 5
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Dedication


Appendix I

Appendix J 
Appendix K 










A7 Card (front and back) and A2/3 Posters








After School Activities Programme





Epic House28-32 Cadogan Street, Glasgow, G2 7LP


Tel  0141 221 2332 Fax 0141 221 2456 email: info@asapscotland.org   website : www.asapscotland.org





WORK IN PROGRESS





(Comments on this document would be welcomed.  Our aim is to produce a useful Risk Assessment, 


but which remains minimally bureaucratic.)





Risk Assessment


For


2007 Anyone 4 Tennis


At


The Maryhill Tennis Courts





May 2007


Version 1.0












































a

